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Your first visit to the site… 

 When you first visit the site, and there are job openings in the Society, you can access them in the 

area highlighted in red below. 

 

 You can click on the job you are interested in (e.g. Credit Analyst in the above picture), but must first 

register to create your profile. 

 

BBS Portal Registration Steps 
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You must therefore register… 

When registering, job applicants must sign up to create their profile by clicking on the “Register me” button. 

Below is where to start when registering to create your profile – see the red boxes. 

 

 The fields below will appear for you to set up a username and password. When you register, use 

the fields shown by the green arrow.  

 Later, when you log into the system again, you will use the fields shown by the red arrow.  
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Upload your CV…  

The next step is to upload your resume’ or create one using SkillsMap. The system will request you to 

browse and upload your CV. If you do not have a CV, you can create one using the CV creator functionality. 

 

 The system will extract information from your CV using the CV parsing funtionailty and you may add 

other information in creating your profile, before saving. 
 

 The system will then take you through a series of steps to create your profile. All required candidate 

information must be completed, and you will have to navigate through every step in the process. 

After you have saved your profile, you will be able to apply for any job advertised on the portal.  

 

After registering… 

 Your CV will be available in the Society’s database for the recruiter to search from. 

 Once you have successfully registered your profile, you can add notifications and customise privacy 

and security settings. 

 You will be able to search for a position or view all available positions and then apply. 
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From then on… 

 Each time a position becomes available and is advertised on SkillsMap, the system will notify you if 

you have set it to send you notifications. No applications will be accepted if sent by email, as they 

must be submitted through the system. 

 If you are interested in any job, log into the portal by clicking where shown below. 

 

 Log in as a member using the username and password you created previously.  

 

 You will be welcomed back into the system. 
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 You can add notifications and customise privacy and security settings. 

 You will be able to search for a position or view all available positions and then apply for the one you 

are interested in. 

Go to the BBS Portal: http://bbs.jb.skillsmapafrica.com/   

 

 

  

   

http://bbs.jb.skillsmapafrica.com/

